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-“@ XpaHeHue M.

YperynnpoBaHbl BOMPOChI apXMBHOIO XpaHEeHUs! 3NEKTPOHHbIX
[OKYMEHTOB.

MwuHkynbTypbl Poccunmn npukasom oT 31.03.2015 Ne 526 (3apernctpupoBaH
B MuHiocTe Poccum 07.09.2015 Ne 38830) yTBepauno npasuna
opraHu3aummn XpaHeHus, KOMMNNeKToBaHUS, y4eTa 1 UCrnosib30BaHNA
OOKYMEHTOB.

B cBoto ovepeab, MMHpuH Poccun gan pekomeHgauum no npuMeHeHuo
YCTaHOBJIEHHbIX NPaBUIT KOMMMEKTOBAHUSA, y4eTa U opraHu3aumnm XpaHeHus
9NEKTPOHHbIX JOKYMEHTOB B OTHOLLEHUN MEPBUYHBIX N OTYETHbIX
OOKYMEHTOB HanoronnaTesnbluka (pasbacHeHue M3-12/2015 pa3smelueHo
Ha cante MunHdunHa Poccun).

[MpaBnna npegycmaTpmMBaoT 0COOEHHOCTUN apXMBHOIO XpaHEHUS
ANEKTPOHHbIX JOKYMEHTOB, YTO, MO MHEHWUIO SKCNEPTHOro coobLLLecTBa,
aKTyanbHO NpY NPOXOXAEHUN NpeanpUsaTUEM NMPOBEPOK CO CTOPOHbI
dbuckanbHbIX U NPaBOOXPaHUTENbHbLIX OPraHOB — TakMe AOKYMEHTbI OyayT
B3aMMHO MOHSATHbI 1 MPOBEPSAOLLUM, N NPOBEPSEMbIM. 2


http://www.minfin.ru/common/upload/library/2015/09/main/PZ-132015.docx
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« 2.31. [Nepenaya TeKCTOBbIX 3JIEKTPOHHbLIX AOKYMEHTOB AOJ1A XpaHEeHUs B
apXxuB opraHmsaunmn, ABNAKLWENCA UCTOYHUKOM KOMMSIEKTOBAHMUS

rocyaapCTBEHHOIO N MYHULMNASIbHOIO apXxuBa, OCYLLECTBMNAETCA B
doopmaTe PDF/A.

e ... TeKCToBbIe 3NeKTPOHHbIe AOKYMEHTbI, NoABepPrneca rnepesanmncu
B HOBble doopmMaThbl U/ Ha HOBbIE HOCUTESN, OOMKHbI OTBEYaTb
TpeboBaHUSAM, yCTaHOBMNEHHbIM NYHKTOM 2.31 HacTtosawwmx [Npasun.
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2.32. B uensix obecnevyeHns xpaHeHus, yyeTa 1 NCNOoMNb30BaHUS 3NEKTPOHHbLIX AOKYMEHTOB,
HaxXOoASALMXCS Ha XpaHEeHUM B apXuBe opraHu3aunmn, JOMMKHO NPOU3BOANTLCS CUHXPOHHOEe
U3MeHeHue nporpaMmmMHo-annapaTHoOW cpeabl B OpraHu3aumu U B apxmBe
opraHmMsaumm, a Takke CBOEBpPEMEHHas nepes3anucb 3NeKTPOHHbLIX apXUBHbIX JOKYMEHTOB
Ha HOBble HOCUTEeNU U B HOBble hopMmaThbl.

* B npouecce xpaHeHUsa 3NeKTPOHHbIX JOKYMEHTOB B apX1UBe OpraHmM3auumn He pexxe ogHOro
pasa B 5 neT npom3BognTCH TEXHUYECKNN KOHTPOISIb (ONU3NYECKOro COCTOAHMNA HOCUTenen
9NEKTPOHHbIX JOKYMEHTOB 1N BOCNPOU3BOAMMOCTU 3NTIEKTPOHHbLIX JOKYMEHTOB.

« B cny4ae ecnu npu ocyLLECTBNEHNN TEXHUYECKOTO KOHTPOSI YCTAHOBIEHbI U3MEHEHWS
pn3nYEeCKOro COCTOSIHNS HOCUTENEN ANEKTPOHHbIX AOKYMEHTOB, apXMB OpraHu3aLmm no
peLlueHnIo PyKOBOAUTENS OpraHM3auumn OoMmKeH NpoBoAnTb paboTy No nepesanucu
3MEeKTPOHHbIX AOKYMEHTOB Ha HOBble HOCUTENM.

* [pn n3ameHeHnn hopmaToB B pesyrnbraTe npeobpaszoBaHUd NporpaMMHo-arnnapaTHON
cpenbl, yXyaLeHna BOCNpOnU3BOAMMOCTU 3NIEKTPOHHbBIX JOKYMEHTOB apXvB opraHu3aunv no
peLueHn0 pyKoBOoAUTENS OpraHn3aumn oSHKeH npoBoauTh paboTy no nepesanucu
3NIeKTPOHHbLIX AOKYMEHTOB B HOBble popmMaThl.

* [pu ocyllecTBneHnn nepesannucu AomkHa obITb o6ecneyeHa ayTEHTUYHOCTb, NOMHOTA,
[OCTOBEPHOCTb, LIeNTOCTHOCTb 1 HEM3MEHHOCTb MHAOPMaLMK, coep Kalleincs B
3MNEKTPOHHbIX JOKYMEHTaXx.



(@ [nswwmecs ycrnyru Ha «CTbiKe NepuoaoBy.

[losiBUNnchL Pa3bACHEHUA B HaCTU ONALWLNXCA YCIYT.

MwuHdunH Poccum nncemom ot 27.07.2015 Ne 03-03-05/42971 paspeLunn
NPUHUMATL K Y4eTy NepBUYHbIE OOKYMEHTbI MO ASIAWMMCS yCryram C
aaTupoBkoun boriee Nno3gHen, YeM OKOHYaHMEe OTYETHOro nepuoaa.
Pa3bacHeHne HanpaBieHo No CUCTEME HanoroBbIiX OpraHoB NMCbMOM
OHC Poccum ot 21.08.2015 Ne [[1-4-3/14815.

37O NO3BOMNUT UCMNOMNb30BaTh €ANHOOOPAa3HbIA NOPSAOK y4YeTa
MOCTYNUBLLUNX C ONO34aHNEM CYETOB-aKkTyp U NEPBUYHBIX JOKYMEHTOB, B
4aCTHOCTU, aKTOB 00 OKa3aHuM YCIyr.



(@ Keuc: PKL n TexHonom

1. Wcnonbaytotr 340 ana nognucaHms HOBLIX OMOBOPOB U
COMYTCTBYHOLWMX OOKYMEHTOB (BXoasiLue oT
nocTaBLLMKa).

2. [lepeBenun obmeH cyetamun n aktamm Ha SO (okorno 800
NCXOOALMX KOMMIIEKTOB EXXEMECHAYHO).

3. [llpegnoxunu 300 gpyrum noctaBLUMKaM U NepeLunmv Ha
300 eLlle ¢ HECKOMNMbKUMMW.

4. Bcero n3 10.000 ncxogawwmx KOMMNEKToB AOKYMEHTOB OT
PKL — 1.500 BbicTaBnAlOTCA U XpaHATCSA B 3N1EKTPOHHOM
BUAeE.



-il@ PeweHune npobnemMbl CTbIKa Nepuoaos no
Anawmmcsa ycrnyram.
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